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oT 3 HoA6pa 1994 r. N 1233

Ob YTBEPKAEHNU NONOKEHUA
O NOPAAKE OBPALLEHWUA CO CNYXXEBHOW MHOOPMALIMEN
OrPAHMYEHHOTIO PACNPOCTPAHEHUA B ®EAEPAJIbHBIX OPTAHAX
WUCNONHUTENbHOW BNACTW, YNO/THOMOYEHHOM
OPrAHE YMPABJ/IEHUA NCNO/Ib30OBAHUEM ATOMHOM
SHEPIMU N YNONNTHOMOYEHHOM OPTAHE
NO KOCMUYECKOW AEATE/IBHOCTU

CnnCOK U3MEHAIOLWMX OKYMEHTOB
(8 pea. NoctaHoBneHui MpasuTtenbctea PO ot 20.07.2012 N 740,
0T 20.02.2016 N 123, o1 18.03.2016 N 214, ot 06.08.2020 N 1186)

MpasutenbcTBo Poccuiickoit depepaumm NoCTaHOBAAET:

1. YtBepauTb npunaraemoe MonoxKeHne o nopagke obpaleHusa co cayKebHon MHbopmaumei
OrPaHWYEHHOrO  pacnpocTpaHeHus B degepanbHbiX  OpraHax  MCMOAHWUTENbHOW  BNAcTy,
YNOAHOMOYEHHOM OpraHe ynpaBAeHWUsA UCNONb30BaHMEM aTOMHOMN S3HEPTUU U YNIOJTHOMOYEHHOM OpraHe
MO KOCMUWYECKON LeATeNIbHOCTMU.

(B pen. NocraHoBneHwui MpaBuTtenbctea PO o1 20.07.2012 N 740, ot 18.03.2016 N 214)

2. YCTaHOBMUTb, 4TO cAy:KebHaa WHPopMauma, coAeprKallasaca B MNOATOTaB/AMBAEMbIX B
desepanbHbiX OpraHax MCMOJIHUTENbHOM BAACTU MPOEKTaxX YKa3oB M pacrnopskeHui [NpesupeHTa
Poccuitckoit ®epepaumn, NOCTaHOBAEHUN U pacnopaxeHuit MNpasuTtenbctBa Poccuiickon deaepauumy,
OPYTUX CNYXKEBHbIX OKYMEHTOB, HE MOAJ/IEKUT Pasr/alleHuIo (pacnpocTpaHeHuo).
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Cn1CoK M3MEHAIOLWMX JOKYMEHTOB
(8 pea. NoctaHoBneHui MpasuTtenbcTea PO ot 20.07.2012 N 740,
07 20.02.2016 N 123, o1 18.03.2016 N 214, o1 06.08.2020 N 1186)

1. O6bwue NoNoXKeHnsa

1.1. HactosAwee MonoxeHune onpegenser obwmii NOpAAOK OOpPALLEHMA C AOKYMEHTAMU U
APYrMMU MaTepuanbHbIMU HOCUTENsMU <*> MHPopmaumu (ganee - AOKYMEHTAMMU), cCOAEpPKaLLMMM
CNY)KeOHY0  MHPOPMAUMI0O  OFPaAaHWYEHHOrO  pacnpocTpaHeHua, B depepasbHbIX  OpraHax
NCMONHUTENbHOM BAACTU, YNOJHOMOYEHHOM OpraHe yrnpasieHUA UCNoIb30BaHMEM aTOMHOW SHEPTUM U
YNO/IHOMOYEHHOM OpraHe MO KOCMMWYECKON [AeATeNbHOCTM, a TaKXe Ha NoABEAOMCTBEHHbIX MM
NPeAnpUATUAX, B YYPEXRAEHUAX U OpraHM3aumax (ganee - opraHMsaumax).

(8 pea. NoctaHoBneHum Mpasutenbctea PO ot 20.07.2012 N 740, ot 18.03.2016 N 214)

<*> TpeboBaHuMA HacToAwero MoNoXKeHMA PACNPOCTPAHAIOTCA Ha NOpPALOK 0bpalLeHUs C UHbIMU
MaTePUanbHbIMU HOCUTENAMU CAYKebHON WMHPOopMaLMK OrpaHMYEHHOro pacnpoctpaHeHua (doTo-,
KMHO-, BUAEO- U ayAMUONEHKN, MAalLMHHbIE HOCUTENM MHOoPMaLUUK U Ap.).

NonoxkeHne He pacnpoCcTpaHAETCA Ha NOPALOK o6pau.|,eHm-| C OOKYMeHTamMmu, cogeprawnmmum
cBegeHunA, cocrtasaAaowmMe rocyaapCrBeHHYHO TaﬁHy.

1.2. K cnykebHoit MHbOPMAUMM OrpaHUYEHHOIrO PACNPOCTPAHEHUS OTHOCUTCA HeceKpeTHas
nHbOpMaUUA, KacaroLanaca AeATe/IbHOCTU OpPraHu3aLni, OrpaHUYeHMA Ha PacnpocTpaHeHWe KOTOpoWn
OMKTYIOTCA  CnyKebHOM HeobXoaMMOCTblO, a TaKXe MOCTYNMBLLAA B OPraHM3auMuM HeceKpeTHas
nHbOopMaUMsA, LOCTYN K KOTOPOI OrpaHUYeH B COOTBETCTBUM C denepasibHbIMM 3aKOHAMMU.

(B peq. MNocTtaHoBneHuA Npasutensctea PO ot 20.02.2016 N 123)

1.3. He moryT 6bITb OTHECEHbI K CNy}KebHOM MHPOPMALIMKM OrpaHUYEHHOTO PAcNPOCTPAHEHUA:

aKTbl 3aKOHOAATeNbCTBA, YCTaHaBAMBAlOWIME MPaBOBON CTaTyC rOCYAapCTBEHHbIX OpPraHos,
opraHusaumuii, obliecTBeHHbIX 06beduMHEHUI, a TaKXe npasa, cBO6oAbl M 06A3aHHOCTU rpaKaaH,
nopAaoK X peannsaumu,;

CBeAEHMA O u4pe3BbluaMHbIX CUTYaLMAX, ONACHbIX MPUPOAHbLIX ABAEHMAX W Npoueccax,
3KoNI0TMYecKas, rMAPOMETEOPONOrMYeckas, rMaporeonormyeckas, aemorpadpuyeckas, caHUTapHoO-
anuaemuoniornyeckaa w apyras  UHpopmauma, Heobxoaumaa ana  obecnedeHua 6HesonacHoro
CYLLECTBOBAHUA HacCeNeHHbIX NYHKTOB, rpakaaH M HaceneHua B LLe/IOM, a TaKKe MPOW3BOACTBEHHbIX
06beKTOoB;

OMnucaHuWe CTPYKTYpbl OpraHa WCNOJIHUTENbHOW BNAcTW, ero QGyHKUWiA, HanpasneHui u dopm
AesATeNIbHOCTH, a TaK¥Ke ero afpec;

NOpAAOK PacCMOTPEHUS WM paspelleHus 3aABNEHUIM, a TakKe obpalleHuid rpaxgaH u
HOPUANYECKUX NNLL;

peweHna no 3aABeHUAM U O6paLLI,EHMF|M rpaxgaH " rpungndeckmnx nui, pPacCcMoOTpeHHbIM B
YCTaHOB/IEHHOM NOPAAKE,;

cBeageHuA 06 MCcnosiHeHUU 6|'0,LI,)'KeTa N NCNONb30BaHUUN AOPYrUX rocyaapcCrBeHHbIX pecypcos, O
COCTOAHNUN SKOHOMUKHN N FIOTpe6HOCTel\;1 HaceneHua,

AOKYMEHTbI, HaKan/MmBaemble€ B OTKPbITbIX q)OH,CI,aX 6M6J1VIOT€K, VIH(I)OpMaLI,VIOHHbIX cncremax



opraHuMsauuii, Heobxoaumble ANA peannsauum npas, cBob6oa 1 06s83aHHOCTEN rpaXkaaH;
(8 pea. NoctaHoBneHua Mpasutensctea PP ot 06.08.2020 N 1186)

nHboOpMaLUUA, COAEPHKALLAACA B apXUBHbIX AOKYMEHTax apXmBHbIX GOHAOB (3a UCKAKOYEHMEM
cBeZleHUN U IOKYMEHTOB, AIOCTYN K KOTOPbIM OrpaHUYeH 3aKoHoAaTeNbCTBOM Poccuiickon Peaepaumm).
(ab3aL, BBeaeH MoctaHoBneHnem MNpasutenbctsa PO o1 06.08.2020 N 1186)

1.4. Ha gokymeHTax (B HeObXOAMMbBIX C/Ay4aaX U Ha MX NPOEKTax), coAep)Kaliux CAy»KebHyio
MHPOPMaLMIO OrpaHUYEHHOro pacnpocTpaHeHus, npocTaBaseTcA nomeTka "Ona cayxebHoro
nosb3oBaHuaA".

1.5. PykoBogutenb ¢peaepanbHOro opraHa UCMOAHUTENbHOM BAAcCTM, YNOJHOMOYEHHOro opraHa
ynpaBAeHna UCNo/ab30BaHMEM aTOMHOM 3Hepruu, YnoJHOMOYEHHOro opraHa Mo KOCMUYecKoW
AeATeNbHOCTU B NpeAenax cBoen KoMneTeHUUn onpeaenser:

(8 pea. NoctaHosneHui Mpasutenbctea PO ot 20.07.2012 N 740, ot 18.03.2016 N 214)

KaTeropum A0NXHOCTHbIX MWL, YNOJHOMOYEHHbIX OTHOCUTb CAYXKEBHYI0 MHPOPMaLIMIO K pa3psaay
OrpaHUYEHHOro pacnpocTpaHeHus;

nopaAAoK nepeaayn ciykebHon nHbopmaLmMmn orpaHMYEeHHOro PacnpoCcTPaHeHNUs APYrMm OpraHam
N OpraHM3auusam;

nopsagoK CcHATUA nomeTkn "[na cnyxebHoro nosb3oBaHUA" C HocuTenen WHbopmaunm
OrPaHWYEHHOrO PaACcNPOCTPAHEHUS;

OpraH13aumio 3aLWuTbl CyKebHOo MHGOPMALLMM OrpaHMYEHHOro PacnpPOCTPaHEeHHUS.

1.6. [JonKHOCTHble nuua, MNPUHABLLUME pelleHne 06 oTHeceHMM cayxkebHoin uHpopmaumm K
paspAay orpaHMYeHHOro PacnpPOCTPaHEHNA, HECYT MepPCOHaIbHYH0 OTBETCTBEHHOCTb 33 060CHOBAHHOCTL
NPUWHATOrO pelleHna M 3a cobnogeHne orpaHUYeHUi, NpeaycMOTPEHHbIX NyHKTom 1.3 HacTtoAwero
MonoxxeHwus.

1.7. Cny»kebHan nHpopmaLmMa orpaHUYEHHOrO PacnpPoCTpaHeHUs 6e3 CaHKLMKM COOTBETCTBYHOLLENO
AONIKHOCTHOTO ML He NOAJIEXKUT pasrialeHunto (pacnpocTpaHeHuio).

1.8. 3a pasrnaweHue cnykebHo MHPOPMaLMKM OrpPaHUYEHHOTO PACNPOCTPAHEHMA, a TaKXkKe
HapyweHve nopagKa obpalleHna C  JAOKYMEHTaMW, COAEPHAlUMMKW  TaKylo  MHbopmauMio,
rocyapCTBEHHbIA CayKawmii (paboOTHUK OpraHu3auumn) MoXKeT 6biTb MPUBAEYEH K AUCUUNINHAPHOM
WY MHOW NPeayCMOTPEHHOMN 3aKOHOA4ATEIbCTBOM OTBETCTBEHHOCTY.

1.9. B cnyyae nvksuaaumn denepanbHOro opraHa MCNOAHUTENbHOW BAACTU, YNOJHOMOYEHHOO
opraHa ynpasiaeHWA UCMNOJIb30BaHMEM aTOMHOM 3HEPruun, ynoJHOMOYEHHOrO OpraHa Nno KOCMMUYECKOM
0eATeNbHOCTN, OpPraHW3auMKn pelleHMe O JasibHelleM WCMNONb30BaHUKU Ccay*KebHon uHbopmauun
OTrpaHUYEHHOro PacnpoCTPaHeHUA NPUHUMAET IMKBUOALNOHHAA KOMUCCHA.

(8 pea. NoctaHoBneHui MpasuTtenbctea PO ot 20.07.2012 N 740, ot 18.03.2016 N 214)

2. Nopaaok obpalweHun
C AOKYMEHTaMU, COAEPKALMUMU CNYXKe6HYIo
MHGOPMALMIO OrPaHMYEHHOrO PacNPoCTpaHeHUs

2.1. HeobxoaMmocTb NpocTaBAEHUA MOMETKM "[na cy:ebHoro noib3oBaHMA" Ha AOKYMEHTaX M
N3OaHUAX, COAEPMKAWMX CNYKEBHYI0 MHDOPMALMIO OrpaHUYEHHOro PacnpoCTPaHeHMs, onpeaenseTcs
NCMONHUTENEM U AOMMKHOCTHBIM ANLOM, MOAMMCHIBAIOWMM UAN YTBEPHKAAIOWMM AOKYMEHT. YKa3aHHas
nomeTKa M HOMep 3K3eMnaapa NPOCTaBAAKOTCA B MPAaBOM BEpXHEM Yry NepBoi CTpaHMLbl AOKYMEHTa,
Ha 06/10}KKe M TUTY/IbHOM JINCTE U3LAHMUSA, @ TaKKe Ha NepBOl CTPaHULE CONPOBOAUTE/IbHOMO NUCbMA K
TaKUM LOKYMEHTaM.



2.2. MNpuem K y4yeT (perucrpaums) [OKYMEHTOB, COAEpPMKaWMX CAyKebHylo wHdopmMaumio
OrPaHMYEHHOro PacrnpoCTPaHeHUs, OCYLLECTBAAIOTCA, KaK NPaBUO, CTPYKTYPHbIMU NoApa3aeneHnamum,
KOTOPbIM MOPYYEH NPUEM N YYeT HECEKPETHOM AOKYMEHTALMMN.

2.3. [lokymeHTbl ¢ nomeTKon "[na cny>kebHoro nosb3oBaHMA":

neyartaloTcs B MmalwuHonucHom 6topo. Ha obopoTe nociegHero AmMcTa Kaxaoro 3sK3emnaspa
OOKYMeHTa MallMHMCTKA A0/KHA YKasaTb KOJIMYECTBO OTrneyaTaHHbIX 3K3emnaapos, Gamuanio
UcnonHuTens, csolo GamuauIo M AaTy nedataHusa AoKymeHTa. OTnedyataHHble M MNoANWUCaHHble
OOKYMeHTbl BMecTe C YepHOBMKaMM W BapuaHTamu NepefalroTca ANA pernctpauum paboTHUKY,
OCYLLECTBAAOLWEMY UX yYeT. YepHOBUKN M BapUaHTbl YHUUTONKAIOTCA 3TUM PabOTHUKOM C OTpaskeHuem
$aKTa YHUUTOMXKEHMSA B y4ETHbIX hopmax;

YYUTLIBAIOTCA, KaK MPaBWIo, OTAENbHO OT HECEKPETHOM AOKyMeHTauuu. MNpu HesHauuTenbHOM
obbeme TaKMX [AOKYMEHTOB paspellaeTcs BeCTU WX Y4YeT COBMECTHO C APYTMMM HECEKPETHbIMU
OOKyMeHTamu. K perncTpayMoHHOMY MHAEKCY AOKYMEHTa fobasnserca nomeTtka "ACMN";

nepeaatotca paboTHMKam nogpasaeneHuin noa pacnmcky;

nepecbiNaloTCcA CTOPOHHUM OpraHmM3aumam denbaberepckoi CBA3bIO, 3aKasHbIMU UAU LLEHHbIMU
NOYTOBLIMW OTMPABAEHUAMMU;

Pa3MHOXatoTCA (TVIpa)KMpleTCﬂ) TOZIbKO C MNUCbMEHHOIo pa3speweHna COoOTBETCTBYHOLLErNO
pyroBoauUTeENA. Yyer PA3MHOXEHHbIX JOKYMEHTOB OCYLWECTB/IAETCA NO3K3EMNNIAPHO;

XPaAHATCA B HaAEeXHO 3annpaemMbIX U OneYvYaTbliBaeMbliX LLIKad)aX (FILLI,MKaX, xpaHmnmu.l,ax).

2.4. TMpn HeobxoAMMOCTM HaMnpaBAeHWA HAOKYMEHTOB C nomeTkon "[na cnyxebHoro
No/b30BaHUA" B HECKOJIbKO aZpecoB COCTAaB/AETCA YKasaTeNb PacCCblUIKM, B KOTOPOM MO3aApPecHo
NPOCTABAAIOTCA  HOMEpa 3K3EMM/ISAPOB  OTMNPABAAEMbIX OOKYMEHTOB. YKasaTenb  PacCblUIKM
NOAMMWCLIBAETCS UCMONHUTENEM W PYKOBOAWUTENIEM CTPYKTYPHOTO MOApPasfAeseHus, TOTOBMBLLErO
OOKYMEHT.

2.5. UcnonHeHHble AOKYMEeHTbl ¢ nomeTkon "[na cnyxebHoro nosnb3osaHMA" rpynnupyloTcs B
Aena B COOTBETCTBMU C HOMEHKNATYPOW Aen HEeCeKPEeTHOro Aenonpou3BoacTea. Mpy aTom Ha 0610XkKe
Aena, B KOTOpoe NOMellleHbl TakMe AOKYMEHTbl, TaK¥e npocTtasnaseTca nomeTka "[na cayskebHoro
nonb3oBaHuA".

2.6. YHMUTOXKEHME AeN, AOKYMEHTOB C nomeTKon "[aa cny»KebHoro nonb3osaHua", yTpaTUBLLMX
CBOE NPaKTUYECKOe 3HaYeHWe M He UMEIOLMX UCTOPUYECKOW LLeHHOCTWU, MPOM3BOAMUTCA MO aKTy. B
yYeTHbIX popmax 06 3TOM AeNlaeTcss OTMETKA CO CCbIJIKOM Ha COOTBETCTBYIOLMI AKT.

2.7. Mepepaya OOKYMEHTOB M Aen ¢ nomeTkon "[OnAa cay:kebHOro nosb3oBaHus" OT OAHOTO
paboTHMKa APYromy OCyLEeCTBAAETCA C pa3pelleHUs COOTBETCTBYIOLLErO PyKOBOANUTENA.

2.8. MNpn cmeHe paboTHMKaA, OTBETCTBEHHOrO 3a yY4eT AOKYMEHTOB C NnomeTkon "[na cayskebHoro
NONb30BaHMA", COCTaBAAETCA aKT MpMema-caayum 3TUX OOKYMEHTOB, KOTOpPbIA  yTBepKAaaeTca
COOTBETCTBYIOLMM PYKOBOAUTENEM.

2.9. TlpoBepKa HaAMuMA L[OKYMEHTOB, AeN M U3JaHuMi c nometkon "[Ona cayxebHoro
No/b30BaHUA" MPOBOAMUTCA He peXKe OAHOro pasa B roj, KOMUCCUAMM, Ha3HAYaeMbiMKU MPUKA30M
pykoBoauTens. B cocTaB TaKMX KOMMUCCUI 0653aTeIbHO BKAKOYAOTCA PaOOTHUKKU, OTBETCTBEHHbIE 33 yyeT
N XpaHeHue 3TUX MaTepunasos.

B 6MbaMOTEKaX M apxuBax, rge cocpesoToyeHO 60/bloe KOMMYeCTBO M3ZaHUK, Aen U Apyrux
maTepmanoB c nomeTkol "Ana cnyxebHoro nonb3oBaHMA", NPOBEPKA HA/MUYUA MOMKET NPOBOANTLCA He



peKe oAHOro pasa B MATb AeT.
PesynbTaTbl NPOBEPKN 0GOPMAAIOTCA aKTOM.

2.10. O dakrtax yTpaTbl AOKYMEHTOB, AEN U WU3AAHUN, COAEp)KalMX CAyKebHyo uHpopmaumio
OrPaHUYEHHOro pacnpocTpaHeHusa, AnMbo pasrnaleHna 3Tol MHPOpPMaLMM CTaBUTCA B M3BECTHOCTb
PYKOBOAMTENb OpraHM3aunmM U HasHaYaeTca KoMUccUA aNs paccnenoBaHMA 06CToOATENbCTB yTPaTbl UK
pasrnaweHus. PesynbTaTtbl pacciefoBaHNA AOKAaAbIBAOTCA PYKOBOAUTENIO, HAa3HAYMBLLUEMY KOMUCCULO.

Ha yTpayeHHble OOKYMEHTbI, Aena M msgaHua ¢ nomeTkon "[Ana caykebHoro nosb3oBaHus"
COCTaB/AETCA aKT, Ha OCHOBAHMM KOTOPOro AeNaloTCA COOTBETCTBYIOLLME OTMETKM B YYETHbIX Ppopmax.
AKTbl Ha yTpayeHHble Aena NOCTOAHHOIO CPOKa XPaHEHUA NOCie UX YTBEPKAEHMA NepesatoTca B apxuB
AN BKNtoYeHuA B geno GoHAa.

2.11. Mpun cHATMM nomeTKn "[Ona cnykebHoro nonb3oBaHMA" Ha [AOKYMEHTAx, Aenax Wam
N3LaHUAX, @ TaKXKe B y4eTHbiX GOopMax LeNatoTcA COOTBETCTBYHOLLME OTMETKU U MHOOPMUPYIOTCA BCe
aapecaTbl, KOTOPbIM 3TU AOKYMEHTbI (M3AaHNA) HaNPaBAAIUCS.




